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1. O01mue mo1oKeHus

1.1. Hacrosimee Ilonoxkenue o nopsake oOpaOOTKM MEPCOHAIBHBIX
nanHbIX (nanee — [lonoxenue) B MAZIOY MO r. Kpacnonap «llentp - gerckuii
cag Ne 231» (manee — I00) pa3paboTaHo B COOTBETCTBUU C TpynOBBIM KOAEKCOM
Poccniickoint ®enepannn, Koncturynueinn Poccniickoit @enepauuu, I'paxnanckum
kogekcom Poccuiickont ®@enepannn, PeaepanbHbiM 3ak0HOM OT 27.07.2006r. Ne
149-03 «O6 wuHbopmanyu, HHPOPMALMOHHBIX TEXHOJOTUSAX M O 3alUTe
unpopmaruny, DenepanbHbiM  3akoHOM  oT 27.07.2006r. Ne  152-03 «O
NEePCOHANBHBIX  JaHHBIXY, [Tomoxennem 00 ocoOeHHOCTAX  00paboTKH
NEePCOHANBHBIX  JIAHHBIX,  OCYIICCTBISIEMOM  O€3 UCMOJIb30BAaHUSI  CPEJICTB
aBTOMaTu3aluM, yTBEepkAcHHbIM I[locTanoBienuem IlpaBurenbctBa Poccuiickoi
®enepanuu ot 15.09.2008r. Ne 687, [TonoxenueM 06 obecrieueHnn 0€30MaCHOCTH
NEPCOHANBHBIX JaHHBIX NPH HUX 00paboTke B HWH(POPMAIMOHHBIX CHUCTEMax
NEePCOHANBHBIX JAHHBIX, yTBepxkAcHHbIM [locTtanoBnennem I[lpaBuTtenbcTBa
Poccuiickoit ®@eneparuu ot 01.11.2012r. No 1119, denepanbHbIM 3aKOHOM
ot 29.12.2012r. Ne 273-®3 «O6 obpazoBanun B Poccuiickoit dDenepanuny,
[IpaBunamu pasmernieHus: Ha opuIMaTLHOM caifTe 00pa3oBaTeIbHOM OpraHu3aIuu
B MHGOPMAIMOHHO-TEIEKOMMYHUKAIMOHHOW ceTu VIHTepHeT | OOHOBJICHUS
uHbOpMaITIH 00 o0pa3oBaTeIbHOM OpraHu3aluu, YTBEPKIECHHBIMU
IToctanoBnennem _ IlpaButensctBa ot 10.07.2013 Ne 582, IlocraHoBieHUEM
IIpaButenbctBa Poccuiickoit ®@eneparuu ot 29.06.2021Ir. Ne 1046 «O
denepanbHOM  rocyJapCTBEHHOM  KOHTpojie  (Hag3ope) 3a  o0paboTkou
NEPCOHANBHBIX JaHHBIX», [IpaBUlaMM BHYTPEHHETO TPYAOBOTO pacHopsiKa
MAJIOY MO r. KpacHomap «llentp - nerckuii cam Ne 231» wu ompenenset
NOPSAIOK TIONIYYeHMsI, YydeTa, OOpaOOTKM, HAKOIUICHHUS, 3allUThl W XPAHCHUS
NEPCOHAIBHBIX JAHHBIX.

1.2. llenb pazpabotku Ilomoxkenus - ompeneneHue mopsaka oOpadOTKU U
3alUTHl TIEPCOHANBHBIX JaHHBIX paboTHUKOB JIOO W MHBIX CYOBEKTOB
MEPCOHATBHBIX JAHHBIX, TIEPCOHATBHBIC JAHHBIE KOTOPHIX MOJJIeKAaT 00paboTKe,
Ha OCHOBAaHHMM IOJHOMOYMH oOmepaTropa; OOecleueHUe 3alluThl MpPaB U CBOOOI
YyeloBeKa M IpaXkJaHWHa, B T.4.  paborHmka  JIOO,  mpwum obpaboTke
€ro MepCOHAJbHBIX JTAHHBIX, B TOM YHUCJIE€ 3allUTHl MpPaB Ha HEIPUKOCHOBEHHOCTh
YAaCTHOW JKU3HH, JIMYHYIO W CEMEMHYI0 TalHy, a TaK)KE€ YCTAHOBJICHHUE
OTBETCTBEHHOCTH JIOJDKHOCTHBIX JIMI, HUMEKIIMX JOCTYIl K HEPCOHAIbHBIM
JAHHBIM, 3a HEBHITIOJHEHWE TPeOOBaHMWII HOPM, PETYIUPYIOMMX 00padoTKy
Y 3alIUTY NEPCOHATbHBIX JaHHBIX.

1.3. Hacrosmee IlonoxeHne U M3MEHEHUS K HEMY YTBEPKIAAKOTCA
pykxoBoautenem JIOO u BBogsTcs nmpuka3zom. Bee pabotauku JJOO nomkHBI OBITH
03HAKOMJICHBI MOJ] pacnucky ¢ [lonoxkeHueM 1 U3BMEHEHUSMH K HEMY.

1.4. JIna neneir Hactosimero IlosiokeHHUST HMCTONB3YIOTCSA CIEAYIONIUE
OCHOBHBIE MOHSITHUS:

» TepcoHaJbHBIC JaHHBIE paboTHWKa - Jr00as  wHOOpMaIwus,
OTHOCSIIIIASICA K OMPENIEICHHOMY WM  OMNpENeNIIeMOMY Ha OCHOBAHMHU TaKOMU
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uH(popmauu pabOTHUKY, B TOM YUCJE €ro (pamMuiins, UuMsi, OTYECTBO, T'OJl, MECAILL,
JaTa M MECTO POXIEHHUs, aJpec, CeMEHHOe, COLMAIbHOE, HMYLIECTBEHHOE
noJyio’keHue, oOpazoBaHue, nmpodeccus, TOXOAbl, Japyras uHpopMalus,
HeoOXxouMasi pabOTOJATEINI0, B CBA3U C TPYAOBBIMUA OTHOLIEHUSIMH;

» 00paboTka TIEPCOHANBHBIX JAHHBIX - CcOOp, CHCTeMaTH3aIus,
HaKOIUIEHUE, XpaHEHUe, yTouHeHue (OOHOBJIEHUE, U3MEHEHHE), HCIOIb30BaHUE,
pacrpocTpaHeHue (B TOM YHCIIe Iepefaya), O0O0e3IWYuBaHUe, OJOKUPOBAHUE,
YHUUYTOXKEHHUE MEPCOHATBHBIX TaHHBIX paboTHHKOB JJOO;

»  KOH(HIEHIMAIBHOCTh TMEPCOHAIBHBIX JAaHHBIX -  00s3aTeNbHOE
JUIsL COOMIOACHUST HA3HAYEHHOIO0 OTBETCTBEHHOTO JIMIA, IMOJIYYUBIIErO JOCTYM
K TIEPCOHATBHBIM JTaHHBIM pabOTHHKOB, TpeOoBaHME HE JTOMYCKaTh
UX pacnpocTpaHeHusi, 6e3 corjacusi pabOTHUKA UM MHOTO 3aKOHHOTO OCHOBAHMUS;

»  pacmpocTpaHeHHE NMEPCOHAIBHBIX JaHHBIX - ICHCTBUS, HAIIPABICHHBIC
Ha mepefadyy TEepCOHANBHBIX JaHHBIX pPa0OTHUKOB OIPENEICHHOMY KpYyTy
1 (mepeavya nepCcoHaNbHBIX JAaHHBIX) WJIM HA O3HAKOMIIEHHE C MEPCOHAIbHBIMU
JaHHBIMH ~ HEOTPAaHMYCHHOTO  Kpyra JIMI, B TOM 4yuclie OOHapoJOBaHHE
NEPCOHANBHBIX JIaHHBIX PaOOTHUKOB B CPEJCTBAX MAacCOBOW WH(OpMaIuH,
pasMenieHne B~ WHPOPMAIMOHHO - TEJIEKOMMYHHKAIIMOHHBIX CETSIX  WIH
NpeOCTaBICHUE JO0CTyNa K MEPCOHANbHBIM JaHHBIM PAOOTHUKOB KaKUM-THOO
WHBIM CIIOCOO0M;

»  WCIOJIb30BaHWE TEPCOHAIBHBIX JaHHBIX -  JCHCTBHS (OTepaIinm)
C IEpPCOHATIBHBIMU JIaHHBIMH, COBEpIlaeMble JOIKHOCTHBIM JuioM JJOO B memnsax
OPUHSTHS ~ pEUICHUM WIM  COBEpIICHUS WHBIX JCHCTBUH, TMOPOXKIAIOIIUX
IOPUIMYECKHE TOCIEACTBUS B OTHOLIEHWU pPAOOTHUKOB TUOO HHBIM 00pazom
3aTparuBarolrX UX MpaBa U CBOOOIbI HIIM MIpaBa U CBOOOIBI IPYTUX JIUIL;

»  OJNOKMpOBaHHWE IEPCOHATBHBIX JAHHBIX - BPEMEHHOE IPEKpaIcHUE
coopa, cuCTEeMaTH3allUM, HAKOIUICHUS, WCIOJIb30BaHUS, PACIPOCTPAHCHUS
NEPCOHATBHBIX JaHHBIX PAOOTHUKOB, B TOM YHCIIC UX MEepeIadH;

»  YHUYTOXXCHHE TIEPCOHAIBHBIX JAaHHBIX - JCHCTBHS, B pPe3yJbTaTe
KOTOPBIX HEBO3MOXHO BOCCTAHOBUThH COJIEP’KaHUE TIEPCOHATBHBIX JIAHHBIX
B MUHQOPMAIIMOHHOM  CHUCTEME  MEPCOHAIbHBIX  JIaHHBIX  PaOOTHUKOB WM
B pe3yJIbTaTe KOTOPHIX YHHUTOXKAIOTCS MaTepUalbHbIE HOCHUTEIM IMEPCOHAJIBHBIX
JTAHHBIX PA0OOTHUKOB;

»  00e3nMuMBaHUE TMEPCOHANBHBIX MJAHHBIX - JCHCTBUSA, B pe3yJsbTaTe
KOTOPBIX HEBO3MOXHO OIpPEACIUTh NPUHAMICKHOCTh IEPCOHATBHBIX JaHHBIX
KOHKPETHOMY pa0OTHHKY;

»  00IIenoCTyNHbIE TEePCOHANbHBbIC JAHHBIC - MEPCOHAIbHBIC JaHHBIC,
JOCTYNl HEOTPAHWYEHHOTO Kpyra JHI, K KOTOPBIM MpPEIOCTaBICH C COIJIacus
paboTHMKAa WJIM Ha KOTOpbIE, B COOTBETCTBUU C (perepaibHBIMM 3aKOHAMH,
HE pachpocTpaHsercs TpedoBaHue coOMOAeHHsI KOH(DUIESHIINATBHOCTH;

» wuHbopMmamys -  CBelIeHHUA (COOOIIEHUs, JaHHBIE), HE3aBUCUMO
oT (hOpMBI UX TIPEICTABIICHNUS;

»  JIOKYMEHTHpPOBaHHas uHpopMmarus, 3a(MKCUpOBaHHAs Ha
MaTepHAITBHOM HOCHTEIIE, myTeM JIOKyMEHTHPOBAHUS uHbOopMaIus



C PEKBU3UTAMM,  TO3BOJSIONIMMHU  ONPEACIUTh  Takyl  HMHGOpPMAIUIO UK
€€ MaTepuajJbHbI HOCUTEIb.

1.5. B coctraB mnepcoHaldbHBIX JaHHBIX paboTHukoB JIOO BxoAsT
JIOKYMEHTBI, cojepKaiue HUHGOPMAIMI0 O MACMOPTHBIX JAaHHBIX, 0Opa30BaHUH,
OTHOIIICHUY K BOMHCKOH 00s13aHHOCTH, CEMEHHOM ITOJIOJKCHUH, MECTE JKUTEIILCTBA,
COCTOSIHUU 3JI0POBBS, a TAKKE O MPEABIIYIINX MECTaX UX PAOOTHI.

2. KoMILIEeKC TOKYMEHTOB, CONPOBOKAAIINI mpouecc opopmiieHust
TPYAOBbIX OTHOLIeHUI padoTHuKa B /OO npu ero npueme,
nepeBo/ie ¥ yBOJIbHEHUH

2.1. HWudopmauusa, mnpenacrapiasieMas paOOTHUKOM MpPH NOCTYIJICHUU
Ha padoty B 10O, nomxkHa uMeTh AOKYMEHTalbHYIO (opmy. Ilpu 3axiaroueHun
TPYJIOBOI'O JIOrOBOPA, B COOTBETCTBHUM cO CT. 65 TpynoBoro konekca Poccuiickoi
denepanuu JMUI0, MOCTYIAOIIEe Ha padoTy, NPeabsABIseT pabOTOIATENIO:

— TMAacMopT UM MHOM TOKYMEHT, YAOCTOBEPSIONIMNA JMYHOCTh, a TaKkKe
KOIIUU CBUJIETEIBCTB O FOCYJAPCTBEHHOM pErucTpallid akTOB TI'PakJIaHCKOTO
COCTOSIHUS;

— TPYAOBYIO KHUXKKY U (WJIM) CBEICHHs O TpynoBo# nesitenbHocTh (C3B -
P), 3awuckiroueHueM ciydaeB, Korja TpPYAOBOM JOTOBOpP  3aKIIOYAETCS
BIIEPBbIE WJIK PAaOOTHUK MOCTYMAET Ha padoTy, HA YCJIOBHIX COBMECTUTEIHCTBA;

—  CTpaxoBO€  CBUAETEIbCTBO  TOCYAAPCTBEHHOIO  IEHCUOHHOIO
CTpaxoBaHUs, CTPaxOBOM MEIUIIMHCKHM TOJUC 0053aT€IbHOTO METUIIMHCKOTO
CTpPaxOBaHUS IPAXK/IAH;

— JOKYMEHTBl BOMHCKOTO Yy4eTa, - JUIsi BOGHHOOOSI3aHHBIX M JIUII,
NOJJIEKAIUX BOUHCKOMY YYETY;

— JIOKyMeHTHI 00 00pa3oBaHHM, NPO(PECCHOHATHHON NEPENnOATOTOBKE,
MOBBIIEHUY KBATU(PUKAIINH, CTAXKUPOBKU, IPUCBOCHUN YUCHOU CTENEHU, YICHOTO
3BaHMS (€CIIM TAKOBBIE UMEIOTCH );

— JIOKYMEHTHI O 3aKJIIOUEeHUU Opaka, pOKIECHUU JCTEeH, CMEpPTH;

—  CBHUJIETENICTBO O IIOCTAHOBKE HA yYE€T B HAJIONOBOM  OpraHe
dbu3uYecKoro JMIla IO MECTy JKHTCIbCTBA Ha TeppuTopun  Poccuiickoit
denepanuu;

— MEIUIMHCKOE 3aKiloyeHue (MEJUIMHCKAsl KHUXKKAa) 00 OTCYTCTBUU
MPOTUBOIIOKA3aHUM TI0 COCTOSTHHIO 3/10pOBbsI, 17151 paboTsl B JJOO;

— CHOpaBKy O HaIWuuu (OTCYTCTBUHM) cyaumoctu U (uiam) ¢dakra
YTOJIOBHOI'O MPECIEA0BAHMS, TMOO O IPEKPAILEHUH YTOJIOBHOIO MPECIIEI0BAHMUS.

I[Ipu odopmnennu padotauka B JOO cnermumanucTtoMm 10 Kajapam
3amonHsAoTcs  yHuunupoBanuele ¢opmbl  T-1  u T-2 «Jluunas kapTouka
paboTHHKA», B KOTOPOW OTpa)KaroTcsl CIEAYIONIME aHKETHhIE W Omorpaduyeckue
JlaHHbIE paOOTHHKA:

— o6bmme cBeaenusa (O.M.O. paboTtHuka, gara pPOXKIACHHUSA, MECTO
POXIEHUS, TPaXJaHCTBO, oOpaszoBaHue, mpodeccusi, cTax pabOThl, COCTOSIHUE
B Opake, NacloOpTHbHIE JJAHHBIE);

— CBEJICHHSI O BOMHCKOM Y4ETE;

— JaHHBIC O MpUEeMe Ha padoTy.



B nanpHelem B IMYHYIO KAPTOUKY BHOCSTCS:

— CBEJICHMS O MIEPEBOIAX Ha APYTYIO padboTy;

— CBeJICHHUA 00 aTTeCTalluu;

— CBEJICHUSI O MOBBIIIEHUN KBaTU(PUKAIINY;

— CBEJICHMSI O IPO(PECCUOHATIBHOM MEePEnoarOTOBKE;

— CBeJIeHUs O Harpajax (MOOIIPEHUSX), TOYETHBIX 3BAHUSIX;

— CBEJICHMSI 00 OTITyCKaX;

— CBEJICHMSI O COL[MANIbHBIX FapaHTHsIX;

— CBEJICHMSI O MECTE KUTEJIbCTBA U KOHTAKTHBIX TeIePOHAX.

B otmene kampo OO co3paroTrcs W XpaHATCA CIEAYIOLIME TPYIIIbI
JOKYMEHTOB, COJIep)Kalllie JaHHble O pabOTHUKAX B €IMHUYHOM WJIM CBOJHOM
BUJIE:

»  JIOKyMEHTHI, coJiepKaliue NepCcoHaNIbHbIE JaHHbIE
pabOTHUKOB (KOMILIEKCHl JOKYMEHTOB, COMPOBOXKIAIOUINE Mpouecc oQopMiIeHUsS
TPYJOBBIX OTHOIIEHUH NIPpU MpUeMe Ha paboTy, MepeBoie, YBOJIbHEHUY;

»  KOMIUIEKC MaTepUaJIOB M0 aHKETHPOBAHHIO, TECTUPOBAHUIO;

»  JIOKyMEHTBI, TI0O TPOBEICHUIO COOECEeNOBaHUM  C KaHIUIaTOM
Ha JOJKHOCTB;

MOJUTMHHUKH U KOTIMU MPUKA30B M0 JTUYHOMY COCTABY;

JIMYHBIE JIeNia U TPYAOBbIE KHIDKKU PaOOTHUKOB;

nena, CoJiepkaniue OCHOBaHUA K MPUKa3y MO JIMYHOMY COCTaBY;

Jiena, cojieprKalife MaTepuasbl aTTecTaluu pabOTHUKOB;

CITy’KeOHBIX paccie0BaHMUH;

CIIPAaBOYHO-UH(POPMALIMOHHBIM  OaHK JaHHBIX IO  TEpPCOHAIY
(KapTOTEKH, KYpHAIIBI);

»  TOMJIMHHUKA W KOIMU OTYETHBIX, aHATMTUICCKUX U CHPABOYHBIX
MaTepuasoB, nepeaaBaeMbix pykoBoacTBY JIOO, pyKOBOOWUTENSAM CTPYKTYPHBIX
MOJIpa3eiICHUN;

» KONMHMM OTYETOB, HAIPABISIEMBIX B rOCYJapCTBEHHBIC  OPraHbI
CTAaTUCTUKH, HAJIOTOBBIE MHCIIEKIIUH, BHIIIECTOAIINE OPraHbl YIIPABICHUS U JpYyTUe
YUPEKACHUS;

»  JIOKyMEHTaIlMs, IO OpraHu3aiuu paboThl (IOJKHOCTHBIE HHCTPYKIIUH
pabOTHUKOB, MPUKA3bI, pacCOPsDKEHUs, yKazanus pykoBoactsa JJOO);

»  JOKYMEHTHI IO IUTAaHUPOBAaHMIO, VY4YETy, aHalu3y U OTYETHOCTH,
B yacTH pabotsl ¢ mepconaigom JJOO.

YVVVVVY

3 Coop, 00paboTKa, 3a1IIMTA MEPCOHATbHBIX JAHHBIX,
NMOPsA0K 00padOTKU M XPAHEHHUSA NMEPCOHAJBLHBIX JaHHBIX

3.1. ITopsAIOK MOAYYEHHS IEPCOHATIBHBIX JAHHBIX

Bce nepconansubie ganHbie padotHuka OO crmemyer moiydath y HETO
camoro. Ecnm mepcoHanbHble JaHHBIE PAOOTHHKA BO3MOXKHO IOJYYUTH TOJIBKO
y TPEThEll CTOPOHBI, TO paOOTHUK JOJKEH OBITh YBEJAOMIIEH 00 3TOM 3apaHee
U OT HEro JOJIKHO OBbITh MOJYYEHO MUCbMEHHOE corjacue. J[OMKHOCTHOE JUILIO
paboTomaTens AOJDKHO cooOmuTh padotHuky JIOO o nensx, mpeamoiaraeMbix
HCTOYHHMKAX M CIOcO0ax TOJIYydeHHMS  TEePCOHAJbHBIX  JaHHBIX, a TaKkKe
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0 XapakTepe, MOIEKAIUX MOJIYUYEHHIO, TEPCOHABHBIX JAHHBIX U MOCIEICTBUAX
OTKa3a pabOTHHKA JaTh MMCbMEHHOE COTJIaCHE HAa UX MOJyYCHHUE.

PabGoronarens He uMeeT mpaBa MoJy4aTh W 00padaThIBaTh MEPCOHANIBHbBIC
nanuble pabotHuka JIOO o0 ero pacoBoii, HAIIMOHAJIBHOW MPUHAIIECKHOCTH,
MOJIMTUYECKUX  B3TJISAJIaX, PEIUTHO3HBIX WM  punocopckux  yOeKIEeHUSX,
COCTOSIHUU 3JI0POBBSI, HHTUMHOM KU3HU. B cllydasx, HEMOCpeICTBEHHO CBA3aHHBIX
C BOIPOCAMU TPYAOBBIX OTHOIIEHUM, B COOTBETCTBUU €O CT. 24 KOHCTUTynUH
Poccuiickoit @enepanuu paboToaarenb BIpaBe MnoxyyaTb 1 00padaThiBaTh JaHHBIE
0 YaCTHOM KU3HU paObOTHHUKA TOJILKO C €r0 MUChbMEHHOI'O COTJIacusl.

[IpenocraBieHne COMCKATENIEM JIOJDKHOCTH TMEPCOHAJBHBIX  JTaHHBIX
710 3aKJIFOYEHUST TPYJ0BOTO JOroBopa (pe3tome U T.NM. WH(pOpMalMM) CUYUTAETCH,
B cooTBeTcTBUM ¢ ['paxganckum Konekcom Poccuiickoit deneparuu (ct. 158),
MOJTYAJIUBBIM COTJIacueM (KOHKJIIOJICHTHBIM JEHCTBUEM), TIOJIPA3yMEBAET COTJIacHe
cyObekTa Ha 00pabOTKy €ro MepcoHaIbHBIX JaHHBIX U HE TpeOyeT HaIudus
JTOMOJTHUTENBHOTO MUCbMEHHOTO COTJIACHS.

3.2 Tlopsiiok 0OpabOTKH, Mepelay, 3alUThl U XPaHEHHUS MEePCOHATBHBIX
TAHHBIX

O6paboTka  yKa3aHHBIX NMEepPCOHANTBHBIX  JaHHBIX  PaOOTHHKOB
paboTojareneM BO3MOXHA TOJIBKO C MHUCBMEHHOTO WX  corjacusi, Ju0o
0e3 Ux corylacusi, B CIACAYIOIINX CIyqasiX:

»  CyOBEKT MepCOHAJBHBIX aHHBIX JaJl COTIAche B MMCBMEHHOW (opme
Ha 00pabOTKy CBOMX MEPCOHANIBHBIX JIAHHBIX;

»  TepCOHAJbHBIC JAaHHBIC SBISIFOTCS OOIIEIOCTYITHBIMHU;

»  TepCOHAaJbHBIC JAHHBIE OTHOCATCS K COCTOSHUIO 3JJOPOBBSI CYyOBEKTa
NEPCOHATBHBIX JAHHBIX M UX 00paboTka HeoOXoauMa [JIsl 3alIUTHI €ro KU3HHU,
3I0POBbSI MJIM MHBIX JKU3HEHHO BaXKHBIX WMHTEPECOB JIMOO KU3HM, 3I0POBbS N
UHBIX JKMU3HEHHO BAXXHBIX HMHTEPECOB JPYTrUX JUL, W NOJIYYEHUE COrjacus
CyOBEKTa MEePCOHANBHBIX TAHHBIX HEBO3MOKHO;

» 00paboTKa TMEepCOHAJBHBIX JAHHBIX OCYIIECTBISCTCS B MEIUKO-
NpoQUIAKTUUECKUX 1IEJSAX, B LENAX YCTAHOBIEHUS MEAUIIMHCKOTO JIUarHosa,
OKa3aHusi  MEAUUMHCKUX W MEIHUKO-COUMAIIBHBIX  YCIYr  [PH YCJIOBUH,
910 00paboTKa MEePCOHAIBHBIX JAHHBIX OCYIIECTBIISIETCS JULIOM,
po(ecCHOHATBHO 3aHUMAIOIIMMCS MEIUITUHCKON JEeATEIbHOCThIO U 00S3aHHBIM
B COOTBETCTBUHU C 3aKOHOJATesbcTBOM  Poccuiickoit  ®enepanuu  COXpaHSATH
BpaueOHYIO TaliHYy;

» o00paboTka  TEpCOHAJIBHBIX  JAHHBIX  YJICHOB (Y4aCTHUKOB)
OOIIECTBEHHOTO OOBEAMHEHUS WM PETUTHO3HOW OpPTraHU3AIN OCYIIECTBISICTCS
COOTBETCTBYIOIIUMH 0O011IeCTBEHHBIM o0BeTMHEHUEM HITH pEIUTHO3HOMN
OpraHu3aluen, JEUCTBYIOIIUMU B COOTBETCTBUU C 3aKOHO/IaTEeILCTBOM
Poccuiickoint @enepanuu, Ui JOCTUKEHUSI 3aKOHHBIX LIEJIEH, MPEIyCMOTPEHHBIX
WX YUYPEOUTEIbHBIMUA JOKYMEHTAMH, IPHU YCIOBUHU, UYTO NMEPCOHAIbHBIE JIaHHbBIC
He OyIyT pacmpocTpaHsATbCs 0e3 coriacus B MUCbMEHHOW ¢opMe CyOBbEeKTOB
MEePCOHATBHBIX JIAHHBIX;

» 00paboTKa TEPCOHANBHBIX JIAHHBIX HE0OXoauMa, B CBSI3H
C OCYIIECTBIICHUEM MIPABOCYAUS;




» 00paboTKa MEepCOHAIBHBIX JAHHBIX OCYIIECTBISETCS B COOTBETCTBUU
¢ 3akoHoAaTenbcTBOM Poccuiickoit @enepanun o 6€30macHOCTH, 00 ONEPATUBHO-
PO3BICKHOM ACSITETFHOCTH, & TAKXKE B COOTBETCTBHH C YTOJIOBHO-HCTIOTHUTEIHHBIM
3aKoHOatesnbcTBOM Poccuniickon denepanuu.

Pabotonatens BrpaBe 00padaThiBaTh MEPCOHANbHBIE JaHHbIE PAOOTHUKOB
TOJBKO C MX MUCHbMEHHOTO COTJIACHSI.

[luceMenHoe cornacue pabOTHUKAa Ha 00pabOTKY CBOMX MEPCOHAIBHBIX
JTAHHBIX JOJHKHO BKIIIOYATh B ce04:

»  (daMmInio, UMs, OTYECTBO, aJpec CyObeKTa MEePCOHATBHBIX JTaHHBIX,
HOMEp OCHOBHOTO JIOKYMEHTA, YAOCTOBEPSIOIIETO er0 JMYHOCTh, CBEJICHUS O JaTe
BBIJIAYM YKA3aHHOTO JJOKYMEHTA U BBIIABIIIEM €TO OpTraHE;

» HauMeHoBaHue (paMUINIO, WMs, OTYECTBO) H aJpec olepaTopa,
TIOTYYarOIIeTo CoTiiache CyObeKTa MepCOHATbHBIX JaHHBIX;

»  1enb 00pabOTKHU MEePCOHATBHBIX TaHHBIX;

» TIepeUCHb IEPCOHANIBHBIX JIAaHHBIX, Ha 00pPa0OTKY KOTOPBIX JACTCs
coryacue CyObheKTa MepCOHATbHBIX TAHHBIX;

» TepeueHb JACHCTBUH C NMEPCOHAJIBHBIMHM JIAaHHBIMH, Ha COBEpIICHUE
KOTOPBIX JlaeTcsi corjacue, oOIee OMUCAaHHWE HWCIOIBb3YyEeMbIX OIEepaTOPOM
croco0oB 00pabOTKU MEPCOHANIBHBIX JIAHHBIX;

»  CpOK, B TEYEHHE KOTOPOTO JICHCTBYeT cCOTJIacHe, a TaKkKe TMOPSI0K
€ro OT3bIBA.

Cornacue paboTHHKA HE TpeOyeTcs B CIEAYIONINX CIydasX:

e 00paboTka TEpCOHAJIBHBIX TaHHBIX OCYIIECTBISETCS Ha OCHOBAHHUU
denepanbHOTO 3aKOHA, YCTAaHABIMBAIOUIETO €€ Ieb, YCIOBUS TOJYYECHHS
NEPCOHAIBHBIX JaHHBIX U KPYr CYOBEKTOB, MEPCOHANbHbIE IdaHHBIE KOTOPBIX
oJIJIe’)KaT 00paboTKe, a TAKXKE ONPELIIAIONIECTO TTOJIHOMOYHS paboToIaTes;

e 00paboTka TEPCOHANBHBIX JaHHBIX OCYIIECTBIISIETCS B LEJAX
UCIIOJIHEHHUS TPYIOBOTO JOTOBOPA, OAHOW M3 CTOPOH KOTOPOTO SIBISETCA CYOBEKT
NEPCOHATBHBIX JaHHBIX;

e  o0paboTka MePCOHANTBHBIX JTAHHBIX OCYIIECTBIISICTCS
JUTSL CTATUCTUYECKUX WIIM WMHBIX HAYYHBIX 1EJeH TIpU YCIOBUH 005S3aTeIBbHOTO
00€e3JIMYNBaHNS TEPCOHAIIBHBIX JIAHHBIX;

e 00paboTKa MEPCOHANBHBIX JAaHHBIX HEOOXOAUMA JJIS 3aIUTHI KU3HH,
3I0POBbSI MJIM MHBIX )KH3HEHHO BAKHBIX MHTEPECOB PaOOTHHUKA, €CIIH MOJyYeHUE
€ro COIJIacus HEBO3MOXKHO.

TakuM 00pa3om, B COOTBETCTBHHM cO CT. 86, ri. 14 TpymoBoro kojekca
Poccuiickoit ®enepanuu, B TemsX oOecledeHUs MpaB U CBOOOJ YeEJIOBEKa
U rpaxkaanuHa, PabotogaTtens ©M = €ro  MOpeICTaBUTENH, Mpu  o0paboTKe
MEPCOHANBHBIX JTaHHBIX PAOOTHWKA, JOKHBI COOMIOAAThH CIEAYIONMHUE OOIIHIe
TpeOOBaHU:

e 00paboTka TMEpPCOHAIBHBIX JIAHHBIX  MOXET  OCYIIECTBISATHCS
UCKITIOUNUTEILHO B IENSAX  OOeCleueHuss COONIOACHUS  3aKOHOB U WHBIX
HOPMATHUBHBIX TPABOBBIX aKTOB, COJCUCTBHS PaOOTHHKAM B TPYAOYCTPOMCTBE,
o0y4eHUH W NPOJBUKEHUU II0 CIyk0e, oOecreueHus JIUYHOM O€e30MacHOCTU



pabOTHUKOB, KOHTPOJISI  KOJMYECTBA M KayecTBAa  BBIOJHIEMOW  pabOThI
1 o0ecreueHus: COXpaHHOCTH UMYLIECTBA;

e 1pu ompeAecieHUHM o0BEeMa U coJepkaHusi, oOpabaThIBaeMbIX
IIEPCOHABHBIX JAHHBIX PaGoronarens JOJKEH PYKOBOJACTBOBAThCS
Koncturynmein Poccuniickoit ®enepaunn, TpyaoBeiM konekcoMm Poccuiickoit
®denepalyy U UHBIMU (QefepaTbHBIMU 3aKOHAMU;

®  [IpU NPUHSATUU PEIICHHUM, 3aTparuBarOIIUX HWHTEPEChl PaOOTHHUKA,
PaGoTtonaTens He MMeeT TMpaBa OCHOBBIBATHCS Ha NEPCOHAIBHBIX JAaHHBIX
pabOTHUKA, TOJYYEHHBIX UCKIIOUUTEIBHO B PE3YJIbTATE UX aBTOMATU3UPOBAHHOU
00pabOTKH WM AJIEKTPOHHOTO TOJTYyUYEHHUS;

®  3alIUTa MEPCOHAIbHBIX JaHHBIX paOOTHHKA OT HEMPaBOMEPHOIO
UX WUCIONB30BaHUS UM yTpaThl obOecneunBaercss PabGoronmarenem, 3a cuer
€ro Cpe/ICTB B MOPSAJKE, YCTAHOBIEHHOM (eIepaIbHbIM 3aKOHOM;

e  palOTHUKM W UX NPEICTABUTENU JODKHBI OBITh  O3HAKOMJIEHBI
noJi pacnucky c aokyMmeHtamu JIOO, ycTaHaBiIMBAaIOIIMMU MOPSAIOK 00pabOTKU
NEPCOHAIBHBIX JaHHBIX pAOOTHHUKOB, a TakkKe 00 UX MpaBax U 00S3aHHOCTAX
B OTOM 00Jy1acTH;

®  BOBCEX CiIy4yasix OTKa3 paOOTHHKAa OT CBOMX IIPaB Ha COXpaHECHHE
Y 3aAIHUTY TaWHbI HEJICMCTBUTEIICH.

4. [lepenaya u XpaHeHHe NEPCOHATBHBIX JAHHBIX

4.1. Tlpu mnepemade NEpCOHAIBHBIX JAaHHBIX paboTHUKAa Paboromarens
JIOJIKEH COOIOAATh CIIEYIONINe TPeOOBaHUS:

e  He cooOlIaTh MepcoHaNbHbIC JaHHBbIE PaOOTHUKA TPEThEW CTOPOHE
0e3 MMUCbMEHHOTO corjacusi pabOTHHMKA, 3a UCKIIOYEHHWEM CIIy4yaeB, Korja
ATO HEOOXOAMMO B IENSIX MPEAYNPENKACHUS  yrpo3bl JKU3HU U 3JI0POBBIO
paboTHHUKA, a TAKXKE B CIIydasiX, yCTAaHOBIECHHBIX (perepaibHbIM 3aKOHOM;

e  He coolmare TepcoHalIbHbIC HaHHbIE PAOOTHUKA B KOMMEPUECKHX
Hessix 0e3 ero MUCbMEHHOTO COTJIACHs;

®  MpeaynpeauTh JUIl, MOJTYIUBIINX IEPCOHANBHBIC JaHHBIE PaOOTHHKA,
0 TOM, YTO 3TH JAHHBIE MOTYT OBITh MCIOJB30BaHbI JIUIIb B HEISX, JJIS KOTOPBIX
OHHM COOOIIEHBI, ¥ TPEOOBATH OT ITUX JIUII MOATBEPKIACHUSI TOTO, YTO ITO MPABHIIO
cobmoneHo. Jluia, moiyduBIIME TEPCOHANBHBIE NaHHBIE PaOOTHWKA, OOS3aHBI
COOMIOIaTh PEXHUM CeKpeTHOCTH (KoHpuaeHmanpHocT). [lannoe Ilomoskenwue
HE paclpoOCTpaHseTcss Ha OOMEH TMEepPCOHAIBHBIMU  JaHHBIMH  PaOOTHHKOB
B MOPSIIKE, YCTAHOBICHHOM (peiepaabHbIMU 3aKOHAMU;

®  OCYWIECTBIISITh Mepeaadyy NEepPCOHAIbHBIX JaHHBIX PaOOTHUKOB
B npexaenax JleTckoro cajga B COOTBETCTBUM € HacTosiuM [lostoxennem;

e  paspemaTrh JOCTYIl K IEPCOHAIBHBIM JaHHBIM paboTHukoB JIOO
TOJIBKO CIIEIMAJIbHO YIOJHOMOYEHHBIM JIMIAM, NPU 3TOM YyKa3aHHbIC JUIA
JOJKHBI MMETh MPaBO MOJy4YaTh TOJBKO TE MEPCOHAIbHBIE JTaHHBbIE PAaOOTHHKA,
KOTOpPbI€ HEOOXOIUMBI JIJIsl BHIMOJIHEHUSI KOHKPETHOU (PYHKIINU;



e  He 3ampamuBaTh HHPOPMAIUMIO O COCTOSHUHU 3J0pPOBbS PaOOTHHKA,
32 UCKJIFOYEHHEM TEX CBEJCHHM, KOTOpPbIE OTHOCITCS K BOMPOCY O BO3MOXKHOCTHU
BBINIOJIHEHUS pA0OTHUKOM TPYIOBOH () yHKIIMH;

e [epelaBaTh MEPCOHAIbHBIE JaHHbIE pAOOTHHKA MPEICTABUTEISIM
pabOTHUKOB B MOPAJIKE, YCTAaHOBJICHHOM TpyaoBeIM KojaekcoM Poccuiickoit
®denepauuy, ¥ OrpaHUYMUBATH 3Ty UHPOPMAIMIO TOJBKO TEMHU NEPCOHATBHBIMU
JaHHBIMM pAa0OTHHKA, KOTOpPbIE HEOOXOJIMMBI JJis BBIMOJTHEHUS YyKa3aHHBbIMU
MPEACTABUTENAMH UX (DYHKIIHMH.

4.2. XpaHeHHUE U UCIIOIb30BAHUE NIEPCOHAIBHBIX JAHHBIX:

®  [epcoHalbHbIC JaHHbIE PaOOTHUKOB O0OpPabATHIBAIOTCS W XPAHATCS
B OT/IETLHOM  KaOWHETe, W B  MpEeAHA3HAYEHHBIX I 3TOTO  DJIEMEHTaX
UH(GOPMAIIMOHHBIX CUCTEM;

®  [epcoHalbHbIC JaHHbIE PAOOTHUKOB W BOCIIUTAHHUKOB MOTYT OBIThH
NOJIYYEHbI, TPOXOJUTh JajbHEHIIyI0 00pabOTKy M MepefaBaTbCcsd Ha XpaHEHUE
Kak Ha OyMaXHBIX HOCHUTENSX, TaK U B DJIGKTPOHHOM BHUAE — B JOKAJIbHON
KOMIIBIOTEPHON CETH U B CIICIMANBHBIX  KOMIIBIOTEPHBIX Mporpammax: «1C:
3apruiaTta v Kaapbi», U T.1.

[Ipy  monyyeHMHM  TEPCOHANBHBIX  JAHHBIX  HE OT pabOTHHKa, (32
UCKJIIOYEHUEM CIIy4aeB, €CJIM MePCOHANbHBIC JIaHHbIE OBUTM MPEAOCTABICHBI
paboromarento Ha ocHoBaHuuM DenepalibHOrO 3aKOHA UM E€CJIH MEepCOHANIbHbIC
JaHHBIE SIBISIOTCS  OOIIENOCTYIMHBIMH), paboTojaTeNb, 10 Hadajla oO0paboTKU
TaKUX TEPCOHAJIBHBIX JAHHBIX, 00s13aH MPEIOCTABUTH PAOOTHUKY CIIETYIOIIYIO
uHOOpPMAIIHIO:

— HauMmeHoBaHHe ((pamMuiusi, UMs, OTYECTBO) U aJIPeC OMepaTopa Uiu
€ro MpeCTaBUTEIS;

— 11e71b 00pabOTKY MEPCOHANBHBIX TAHHBIX U €€ TIPAaBOBOE OCHOBAHME;

— MOpPEAnojgaraéMble MoJIb30BaTENN IEPCOHAIBHBIX TAHHBIX;

— ycTaHOBJIeHHbIE HacTosmuM DenepanbHbBIM 3aKOHOM IpaBa CyObeKTa
NEPCOHAIBHBIX JAHHBIX.

5. JocTyn K nepCcoOHAJIbHBIM JAHHBIM PA0OTHUKOB

5.1. [IpaBo gocTymna K nepcoOHaNbHBIM JaHHBIM PAOOTHUKOB UMEIOT:

— 3agenytomuit JO0O;

— CHEUHUAJUCT MO KaJpam;

— OTBETCTBEHHBIN 32 00pabOTKY mepcoHaNbHbIX NaHHbIX B AuC «CeTeBoii
ropoji. ObpazoBaHue.»

— JIeJIONPOU3BOIUTEID;

— COTPYAHUKU OyXTaJITEpUHU.

Pa6oruuk JIOO nmeer mpago:

®  TOJIy4yaTh JOCTYIl K CBOMM NEPCOHAJIbHBIM JIaHHBIM U O3HAKOMJICHUE
C HUMHM, BKJIIOYasl MpaBO Ha 0€3BO3ME3IHOE MOJy4YEeHHE KOMHM Jr000il 3amucw,
cojieprKalllel epCcoHaIbHbIE JaHHbIE PAOOTHHUKA;

e TpeboBath oT PabGoromarenss yTOYHEHUs, WCKIIOYEHUS  WIHU
WCIIPABIICHUS] HEMOJHBIX, HEBEPHBIX, YCTApPEBIIUX, HEAOCTOBEPHBIX, HE3AKOHHO
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MOJMyYEHHBIX WJIM  HE SBJSIIOMIMX  HEOOXOAMMBIMH ISt PaGoronarens
MEPCOHABHBIX JaHHBIX;

e mnoxyyaTh oT PaboTonarens:

— CBEICHHsS O JIMIAX, KOTOpble WMEIOT JOCTYN K IEePCOHAIBHBIM
JaHHBIM WA KOTOPBIM MOKET OBITh MPEJOCTABICH TaKOU JOCTYTI;

— TepeyeHb 00padaThIBA€MBIX TEPCOHATBHBIX JAHHBIX M UCTOYHHUK
UX TOJTyYeHUS;

— CpOKH O0Opab0OTKM TMEpCOHANBHBIX JAHHBIX, B TOM YUCJIE CPOKHU
UX XpaHEHUS;

— CBEACHHUS O TOM, KakKue HOPHUIUYECKUE TIOCICACTBHUS sl CyOhEeKTa
NEPCOHAIBHBIX JAHHBIX MOXET MOBJIEYb 32 cO00W 00paboTKa ero nepcoHaIbHBIX
TaHHBIX.

— TpeboBaTh u3BenieHus: Paboromarenem Bcex JHIl, KOTOPBIM paHee ObuIn
COOOIIEHBI HEBEPHBIC MJIM  HEMOJHBIE TEPCOHANBHBIC JIaHHBIE, 000 BCEX
MPOU3BEJICHHBIX B HIX UCKITIOUCHUSX, HCTIPABICHHUSX I JOTIOJTHCHHUSX;

— 00’kanoBaTh B YIOJHOMOYCHHBIA OpraH IO 3alllUTe MpaB CyOBEKTOB
NIEPCOHAILHBIX JAHHBIX MU B CyJ€OHOM TOPSIKE HEMPaBOMEPHbBIE JACHCTBUS WU
oesneiictBust Paboromarens nmpu 00paboTKe U 3alIUTE €ro EPCOHAIBHBIX JTaHHBIX;

— KONHMPOBATh H JIENaTh BBHIMHCKH IEPCOHATBHBIX JAaHHBIX paOOTHUKA
pa3pemaeTcsl UCKIIOYUTEIBHO B CIIY)KEOHBIX IENIAX C MUCBMEHHOTO pa3pelleHUs
HavyaJIbHUKA OT/AeJa KaJpoB (3aBEAYIOIIETO0);

— mepemaya wuHGOpMAIMM TPEThEl CTOpPOHE BO3MOXKHA  TOJIBKO
IpU MUCbMEHHOM COTJIaCHU PaOOTHUKOB.

6. OTBETCTBEHHOCTH 32 HAPYIIEHHE HOPM, PeryJIHPYIOIUX
00padoTKy M 3aIUTY NEPCOHATBHBIX JAHHBIX

6.1. JIuma, BUHOBHBIC B HAPYIIEHWHW HOPM, PETYJIHUPYIOUIUX O0OpaObOTKY H
3alUTYy TEPCOHAIBHBIX JAHHBIX COUCKAaTENel HAa BAaKaHTHBIE JOJKHOCTH,
pabOTHUKOB, B TOM 4YHCIIe OBIBIIMX, U HUX POACTBEHHUKOB, IMPHUBJICKAIOTCS K
JUCUUIUIMHAPDHOW W MaTepuajbHOM  OTBETCTBEHHOCTH, a B  CIydasX,
YCTaHOBJIEHHBIX  3aKOHOJArelbcTBOM P®d, — K  rpaxaaHCKO-IIPaBOBOM,
aIMUHHUCTPATUBHON M YTrOJIOBHOM OTBETCTBEHHOCTHU B MOPSAKE, YCTAHOBICHHOM
dbenepaabHBIMU 3aKOHAMU.

7.2. MopanbHblii Bped, NPUYMHEHHBIM COUCKATENISIM Ha BaKaHTHbBIE
JOJKHOCTHA, pPAOOTHUKaM, B TOM 4YHCIE OBIBIIUM, W WX POJCTBEHHHKAM
BCJICJICTBHE HApYIICHUS UX MpPaB, HAPYIICHUS MPaBuil 00pabOTKU MEPCOHAIBHBIX
JAHHBIX, a TAK)KE€ HEeCOONIoJeHNs TpeOOBaHUI K 3alllUTe NMEPCOHANbHBIX JIAHHBIX,
MOJJICKUT BO3MEUICHUIO B TIOPSIKE M Ha YCIOBHUAX, HPEAYCMOTPEHHBIX
3aKOHOJaTeNIbCTBOM PO.

Bo3Memienne MOpalibHOTO Bpela OCYIIECTBISETCS HE3aBUCUMO  OT
BO3MENIEHUS UMYIIECTBEHHOTO BpEJa U MOHECEHHBIX CYOBEKTOM MEPCOHATBHBIX
JAHHBIX YOBITKOB.
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